
AGENDA

CWEA LOCAL SECTION/COMMITTEE
MEETING 

Date & Time

Location, or contact for dial-in number

PURPOSE:

· List key activities or outcomes
	Time
	Item
	Lead

	Start
	1. Call to order
Tolb
	Chair

	+ 5 minutes
	2. Roll call
Allan
	Secretary

	
	List of Board/Committee Members Who Should Attend
	

	
	
	

	
	
	

	
	
	

	
	
	

	+ 5 minutes
	3. Agenda changes

	Chair

	+ 5 minutes
	4. Approval of Meeting Minutes

a. Date of Meeting

b. Other Meeting Minutes not yet approved

	Chair

	+ 5 minutes
	5. Reports from Committees or Board Positions

a. Treasurer’s Report (Treasurer)
b. Membership Report (Membership Chair)
c. Etc
	Committee/Board

	?
	6.   Action Items

a. Request for funds
b. Election

c. Etc.
	Chair

	?
	7. New Business
(Items not yet brought to the board, not previously on the agenda, or not requiring action)
	Chair

	?
	8. Next steps & next meetings
Frankel
	Chair

	End Time
	9. Adjourn
Tolby
	Chair


